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Cl ass Specifications
for the

OCCUPATI ONAL THERAPY SERI ES

Series Definition:

6. 281
6. 286
6. 287
6. 298

This series includes positions the duties of which are to

perform advise on, supervise, evaluate and/or manage

pr of essi onal occupational therapy services. The ultimte
obj ectives of occupational therapy services are to restore,
reinforce and enhance the envotional, physical or vocational
capabilities of those individuals whose ability to cope with
tasks of living are threatened or inpaired by devel opnent al
deficiencies, the aging process, poverty and cul tural

di fferences, physical injury or illness, or psychol ogi cal

social disability.

In conjunction with other health care practitioners,
Cccupational Therapi st works with patients whose primary
enot i onal

retardation

di agnosi s may include: neurol ogical inpairnment;
i1l ness; physical injuries; birth defects; nental
and heart disease.

and

t he

The Cccupational Therapist assesses the client's physical,
perceptual -nmotor, and cognitive capacities and deficits through
speci alized tests and observations, determ nes needs and goal s,
and devel ops therapeutic care plans designed to reduce sensory-

nmot or dysfunction, perceptual problens and/or psychonotor or

psychosocial retardation and facilitate | earning of those skills

and functions essential for adaptation and productivity,

di m ni sh or correct pathology, to pronote and maintain health
and, ultimately, restore or enhance the client's abilities in

sel f-care, work, hone managenent, child care, educational,

pl ay/l eisure and cultural activities.

Speci alization in Cccupational Therapy include pediatrics,

geriatrics, physical dysfunctions, nental health and

devel opnental disabilities.

Cccupational Therapists work in hospitals, health care
facilities, clinics, rehabilitation centers, schools,
wor kshops, home care prograns and conmmunity agenci es.

shel t er ed

The COccupational Therapi st works toward the rehabilitation
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of clients in cooperation with physicians, nurses, other

t herapi sts, social workers, psychol ogi sts and ot her specialists
who are frequently organized into an interdisciplinary team
concerned with the total case managenent of the client.

Cccupational therapy services are generally supportive in
nature to other broad prograns of health care. Cccupationa
therapy nmay thus be provided as a service, on referral, rather
than as an operating programin its own right, in host prograns
whi ch do not generate extensive needs for this type of
habilitation/rehabilitation activity. |In other settings, where,
due to size or type of clientele, there is a need for nore
occupational therapy services, an occupational therapy program
and staff may be established. The scope of the program so
established will be defined by the type of clientele served by
the host program Such occupational therapy prograns are
general ly not extensively organized, due to the supportive,
referral -generated, nature of services. Further, each such
service or programis autononmous wthin the major program or
health service area established by the host program and any
programcontrols are established within the host program setting.
Thus, each hospital or host program providi ng occupati onal
therapy services is limted to servicing the specific target
group or clientele of the hospital or host programrather than
supporting a single, conprehensive, statew de occupati onal
t her apy program

This is an amendnent to the class specifications for the
cl asses Cccupational Therapist II, 111, 1V approved on
March 28, 1967, and a change in title and anmendnent to the class
Cccupational Therapist VI, approved on April 17, 1975. The class
Cccupational Therapist V 6.296, is abolished.

DATE APPROVED: _8/1/ 84

JAMES H TAKUSH
Di rector of Personnel Services

OCCUPATI ONAL THERAPI ST I | 6. 281

Duti es Summary:

Under the supervision of a higher |evel Cccupational
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Ther api st, provi des professional occupational therapy services in
the evaluation and treatnment of patients; and perforns ot her
related duties as assigned.

Di sti ngui shing Characteristics:

This is the entry level in the Cccupational Therapy Series.
Positions in this class are responsible for providing
pr of essi onal occupational therapy services for individuals and
groups with sensory-notor dysfunction, perceptual problens, and
psychonot or and/ or psychosoci al retardation. The work is
performed under the guidance of a higher |evel Occupational
Therapi st in order to gain experience for fully independent
prof essi onal performance. A wi de variety of professional
occupational therapy skills and judgnent are required in
eval uating and treating patients. Recomendations pertaining to
such areas as patient evaluation, treatnments and goals are nade
to a supervisor. Decisions pertaining to routine aspects of
patient treatment are initially made after consultation with
appropriate sources. As experience is gained, such decisions are
made nore i ndependently.

Contacts are maintained with patients, physicians, nurses,
ot her Cccupational Therapists, and other allied professional
wor kers such as social workers and teachers.

Exanpl es of Duti es:

Makes initial evaluation of the patient to help determ ne
existing level of function in ternms of sensory-notor dysfunction,
perceptual problens and psychonotor or psychosocial retardation;
formul ates and inplenents treatnent individually or in group
t herapy situations; organizes activities to encourage individual
partici pation; evaluates progress and reconmends changes and/ or
term nation of services; participates in patient case
conferences; prepares records and reports; participates in the
traini ng of para-professional enployees.

Knowl edge and Abilities Required:

Know edge of: Functional anatony, kinesiol ogy,
neur oanat ony, physi ol ogy, neurophysi ol ogy, abnormal and
educati onal psychol ogy and rel ated sci ences; basic principles,
practices and phil osophy of occupational therapy; evaluation and
testing procedures and treatnent techniques.

Ability to: Apply the principles, nethods and techni ques of
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occupational therapy; select and use evaluating and testing
procedures effectively; prepare and inplenent treatnent plans;
deal effectively with patients and other individuals; recognize
when adaptive devices need to be used and where avail abl e
resources are obtainable; operate standard occupational therapy
equi pnent and nmake m nor adjustnents and repairs; and keep
records and prepare reports.

OCCUPATI ONAL THERAPI ST 111 6. 286

Duti es Summary:

Under general supervision, perforns diagnostic assessnents
and prepares and inplenments treatnment plans in providing
pr of essi onal occupational therapy services for the full range of
cases comng wthin the scope of a programfor the habilitation
and rehabilitation of patients; may provide all occupational
t herapy services for a unit, center or facility; and perforns
other related duties as assi gned.

Di sti ngqui shing Characteristics:

This class reflects the fully independent journey worker
| evel which perforns the full range of professional occupational
t herapy services in evaluating and treating individuals and
groups with sensory-notor dysfunction, perceptual problens, and
psychonot or and/ or psychosoci al retardation. |ncunbents of
positions in this class are required to plan and organize their
own activities so as to neet the needs of assigned clients. The
work may involve the provision of all occupational services for a
unit, center or facility, however, work performance is generally
l[imted to planning, providing and evaluating direct patient
eval uations and treatnent services. A high degree of
prof essional judgnent is exercised in determ ning goals and
sel ecting treatnent techniques for each patient or client.

| ncunbents in this class receive general supervision froma
hi gher | evel QOccupational Therapi st or professional consultation
fromother technically qualified professionals normally through
conferences and reviews of reports. Recommendations and
deci sions pertaining to treatnent goals, evaluations, etc.,
involving the nore difficult aspects of conplex cases are nade in
accordance with facility policies. Decisions on routine aspects
of evaluation and treatnent services are made as part of the
regul ar assignnment. Positions may work as a responsi bl e,
di scipline representative, nenber of a nmulti disciplinary team
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Exanpl es of Duti es:

Sel ects and adm ni sters appropriate diagnostic and
eval uative instrunents/nethods and anal yzes results; prepares
treatment plans and goals, including specific nethods and tine
frame; treats patients follow ng treatnment schedul es; reeval uates
patients and adjusts plans as necessary; collaborates with
physi ci ans, nmenbers of nulti disciplinary teans, and ot her
menbers of the health care teamrelative to patient treatnent and
progress; instructs and directs subprofessional occupational
t her apy personnel; estimates needs and requisitions and purchases
supplies used in patient treatnment; instructs patients in
applying treatnent procedures; attends staff neetings and
conf erences; conducts in-service training prograns for
occupational therapy aids, nurses, volunteers, and other health
care personnel; confers wth patients' famlies and/or outside
agenci es when indicated; assists in budget preparation by
suppl yi ng data on program needs; prepares reports and records;
provi des orientation and gui dance to students.

Knowl edge and Abilities Required:

Know edge of: Functional anatony, kinesiol ogy,
neur oanat ony, physi ol ogy, neurophysi ol ogy, abnormal and
educati onal psychol ogy and rel ated sci ences; basic principles,
practices and phil osophy of occupational therapy; occupational
t herapy eval uation and testing procedures; current treatnent
techni ques i ncludi ng use and nodifications of appropriate therapy
equi pnent and appliances; and nethods of instructing clients; and
avai | abl e occupational therapy resources in the comunity.

Ability to: In addition to the abilities |isted under the
Il level, this class requires the ability to independently apply
principles, nmethods and techni ques of occupational therapy;
instruct clients and others in the application of the
occupational therapy process; and supervi se subprof essi onal
occupational therapy personnel.

OCCUPATI ONAL THERAPI ST |V 6. 287

Duti es Summary:

Responsi ble for the small to noderate-sized program of
occupational therapy services for a rehabilitation center or
facility, institution or such other organi zational entity and
provi des direct services; or devel ops and eval uates policies,
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procedures and standards and conducts studies concerning the
provi si on of occupational therapy services to a program group of
clinics, centers or facilities, etc.; and perforns other rel ated
duties as assigned.

Di sti ngqui shing Characteristics:

Positions in this class reflect involvenent in the
supervi sory and program devel opnent and eval uati on aspects of
pr of essi onal occupational therapy work. Recommendati ons
pertaining to adm nistrative and technical aspects of
occupational therapy services as well as decisions on treatnment
areas and routine admnistrative matters are nade at this | evel
Positions in this class are typically of the foll ow ng general

t ypes:

l. The Cccupational Therapist responsible for planning,
organi zi ng, coordinating, and conducting a program of
occupational therapy services for a facility, center,
institution or a sub-programof a large division |evel
occupational therapy program where the scope of the
services is considered small to noderate. The scope of
such a programis based on the nunber of professional
and subprof essional subordinate staff, the size and
scope of the programw thin the hierarchy of the
agency's total occupational therapy program the
limted specializations within the occupational therapy
program of services, the availability of supervisory
gui dance or lack of such guidance, etc. A position in
this class nay be the sole professional Occupational
Therapist in a facility or program or may supervise a
smal | staff (I to 8 positions) of subordinate
pr of essi onal , subprofessional and/or allied health
services positions. The primary consideration however,
is that the position is responsible for the program of
occupational therapy services and is significantly
i nvol ved in planning, organizing, coordinating and
conducting of such a program including the devel opnent
and nmai nt enance of operational policies and procedures
and necessary coordi nation of services with other
disciplines. Positions of this type nay al so provide
direct services to clients for a significant portion of
the tine.

2. A program speci ali st who conducts program pl anni ng and
eval uation activities including the devel opnent,
revision, and eval uation of policies, procedures, and
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standards in an occupational therapy program area and
provi des advice and assistance to |line personnel in
public and/or private treatnment facilities or
progranm(s). Such functions may be perfornmed as the
occupational therapy representative of an
interdisciplinary team established to nonitor and

eval uate ongoi ng private and/ or public therapy
treatment programs and may involve coordination of the
team s activities.

Exanpl es of Duti es:

Pl ans, conducts and coordi nates a program of occupati onal
t herapy services including program eval uation activities;
devel ops and i nplenments staff devel opnment activities; devel ops
and revi ses operational policies, procedures and standards for
t he occupational therapy program conducts studies of operations,
program probl ens and activities and nmakes recommendati ons for
nmodi fication and expansi on of existing occupational therapy
services or initiation of new services; updates policies and
procedures manual s; attends conferences and staff neetings for
cooperative planning of progranms or treatnent services; prepares
correspondence, reports, case histories, treatnent plans and
other material; may supervise a small group of |ower [|evel
Cccupational Therapi sts and ot her subprofessional and
pr of essi onal workers; assigns, schedul es and revi ews work of
subordi nates and provides themw th gui dance and ass st ance;
eval uates work performance and approves | eaves; provides
t echni cal gui dance and assi stance to |line supervisors,
adm nistrators and their staff; provides orientation and in-
service training to new professional, subprofessional and
vol unt eer personnel; provides advisory and consultative services
and programinformation to teachers and other school officials,
operators of private treatnent facilities, parents, other
t herapi sts, diagnostic team nenbers, famly nenbers, etc.;
adm nisters a variety of occupational therapy assessnent
instrunments and interprets results in conducting diagnostic
eval uations; determ nes treatnent goals, and devel ops and
i npl enments treatnent plans for patients/clients; selects
nodi fi es and desi gns therapeutic equi pnent; visits hones and care
facilities to determne suitability in nmeeting standards of
operation, in preparation for patient discharge, and to provide
training and occupati onal therapy services; naintains adequate
supplies and material for program operation; provides fieldwork
traini ng experience for occupational therapy students; prepares
and supplies program budgetary information.
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Knowl edge and Abilities Required:

Know edge of: Functional anatony, kinesiol ogy,

neur oanat ony, physi ol ogy, neurophysi ol ogy, abnormal and

educati onal psychol ogy and rel ated sci ences; principles and
practices of occupational therapy; occupational therapy

di agnostic evaluation and testing procedures; various treatnment
techni ques; trends and devel opnents in occupational therapy;
avai | abl e occupational therapy resources in the comunity; and,
for sonme positions, principles and practices of supervision.

Ability to: In addition to that specified for the prior
| evels, interpret and fornul ate operating policies and
procedures, and plan, coordinate and conduct an occupati onal
t herapy program advise and counsel staff effectively; prepare
program budget; explain the program of services offered to
clients and the public; for sone positions, supervise the work of
ot hers.

OCCUPATI ONAL THERAPI ST V 6. 298

Duti es Summary:

Pl ans, organi zes, coordinates and directs a | arge program of
occupati onal therapy services including the supervision of a
| arge staff of QOccupational Therapists and allied therapy
personnel ; serves as staff specialist in the field of
occupational therapy for a broad, statew de public health program
i nvol ving the planni ng, devel opnent and i npl enentation of new
projects and providing consultative services for the broad
program of occupational therapy; prepares program plans and
devel ops, revises and eval uates policies, procedures, standards
and guidelines; and perfornms other related duties as assigned.

Di sti ngqui shing Characteristics:

This class reflects positions with extensive supervisory
and/or staff specialist functions. Positions in this class are
typically of the follow ng general types:

l. The supervisor of a |arge occupational therapy unit
with responsibility for planning, organi zing,
coordinating, directing and eval uating a program of
occupational therapy services. Supervision is over a
| arge occupational therapy staff (10 or nore
positions). In addition to the performance of
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supervisory functions, this class is responsible for

t he devel opnent and mai nt enance of operating policies,
procedures and gui delines and inplenmentation of the
occupational therapy program The work of a position
inthis class is conplicated by the coordination of
services of a large staff and the responsibility for
program pl anni ng and direction and integration of
services wth other disciplines.

2. A staff specialist responsible for a broad, and diverse
occupational therapy program concerned wth planning,
devel opi ng, evaluating, inproving, revising,
recomendi ng and i npl enenting occupati onal therapy
services on a statewi de basis. In addition, a position
in this class serves as the occupational therapy
consultant in the major statew de public health program
havi ng di stinct ongoing prograns in several areas of
occupational therapy specializations and provides
direction to the programis Cccupational Therapists. As
the top | evel Occupational Therapist in the public
heal th program supervision received is adm nistrative
in nature and the position works independently under
general direction.

Exanpl es of Duties:

Pl ans, organi zes, coordinates and directs a program of
occupational therapy services including program eval uation
activities; supervises a |arge occupational therapy staff
including orienting new staff nenbers, determ ning work
assignnments, evaluating job performance, interview ng job
applicants, resolving work problens, providing enployee training,
etc.; devel ops occupational therapy program policies and
procedures and prepares witten guidelines; eval uates
ef fecti veness of the occupational therapy program conducts
studies to identify occupational therapy needs of the conmmunity
and recomends nodi ficati on and expansi on of program coverage as
needed; prepares and maintains adm nistrative reports on
projects, program acconplishnments, plans and goals; reviews
records, reports, correspondence and other material prepared by
subordi nates; interprets and expl ains policies, procedures and
wor k standards; prepares and submts budget requests; works with
ot her agencies and community groups on matters pertaining to
occupational therapy; prepares requisitions for and nai ntains
inventory of occupational therapy supplies and equi prnent.

Pl ans and devel ops a statew de program of occupati onal
t herapy services in a broad public health program havi ng ongoi ng
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functions in several areas of occupational therapy
speci al i zation; devel ops policies, guidelines and procedures for
t he occupati onal therapy program eval uates objectives and

ef fecti veness of the occupational therapy program and reconmends
revisions and nodifications to inprove content, quality and | evel
of services and/or recomends new prograns in |ight of needs and
current state and national trends in occupational therapy;
prepares program plans and budget; participates in planning new
community projects, conduct studies to determ ne appropriate
needs, arranging for facilities, preparing budgetary request for
staffing, equipnment and supplies, formulating policies and
procedures, and applying for Federal project grants and renewal s;
coordi nates occupational therapy services in various clinics
and/or programareas in order to provide continuity of services;
provi des statew de consultative services in occupational therapy
to Occupational Therapists, program adm nistrators, service
directors, allied professional health personnel and others in
policy determ nation, program devel opnent, operation and

eval uation; plans and conducts workshops; gives |lectures, and
denonstrations and participates in semnars representing the
occupational therapy staff in the public health program and
prepares reports.

Knowl edge and Abilities Required:

Know edge of: In addition to the know edge required at the
previous | evel, an extensive know edge of both private and public
occupational therapy and related health care services avail abl e
in the conmunity.

Ability to: In addition to the abilities required at the
previous level, the ability to devel op occupational therapy and
other related health service prograns, projects, policies,
procedures, plans and budgets; and establish and maintain
effective and cooperative working rel ationships wth other staff
menbers, representatives of other departnents, conmunity groups
and the general public.




